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00 OPranm3aN YICKTPOHHOIO JAORYMEHT0060 PO T
1. O0mume noaoxkenus

[.1. Hacrosiinee  TMonokenue 06 SJICKTPOHHOM  JTIOKYyMeHTOOOOpOTE  (nasice
«lMonokenner) ycranapanpaer odue NPHHLHIBE OPraHu3aLnn padoThl YICKTPOHION OYTLI.
TPEOOBaHHS K OPOPMICHHIO YNEKTPOHHBIX AOKYMCHTOB. TIOPsI/IOK HX 00PabOTKH. UCHOMHCTHIS 1]
XpaHenus,

.2 Hacrosnee  Tloaoskenine — upiviensieres.  ecian mioce HC  IPCILYCMOTPEHO
SAKOHOAQTCIBHBIMM - WM HHBIMH - [IPABOBLIMI - akTamil POCCHIICKOI Denepaitny wo wim
Pecnyomukn Uurywernn..

I.3. Hacrosiee  Ilonokenue  ne PEFYJMPYET — BONPOCHI  OOMEHA  ICKTPOHHBIMH
COOOLICHUAMN, HE ABJSIOLUMHUCS YEKTPOHHBIMH JOKYMCHTAMH B COOTBETCTBHM ¢ HACTOSLLHMH
[lonoxenuewm.

2. )AEKTPOHHDBI IORYMEHT

2.1. TpeGoBanust, npeabsBiseMple K SJICKTPOHHOMY JIOKYMEHTY:

2.1.1. DNEKTPOHHBIH JOKYMEHT HmeeT OPHARYCCKYIO CIITY 1 BIICUET [1PE/LyCMOTPEHHbIC
AU AGHHOTO 10KYMEHTA 1IPABOBLIC MOCIIEACTBHS B COOTBETCTBHI ¢ HACTOAILIM [T0J10KeHHeM.

2.1.2. DNeKTPOHHBIN J0KYMEHT COCPIKHT CJICAYIOLLHE pa3aeibl:

PCKBU3UTBI YUPEHKACH U,
HCXOJISLLIMIH HOMEP JI0KYMEHTa.
Jara perucrpaimim.

|

HOMCP ~ JIOKYMCHTA.  Ha  KOTOPBIH  OCYHICCTBASETCS  OTBCT  WAH  NOAFOTOBACHO
PCUTOKEHHE,

— KOMY aJApecoBaHo,

— COACPIKAHME JIOKYMEHTA.

— HAUMCHOBAHME I0JUKHOCTH PYKOBOANTENSI YUPEKACHUS, €10 HHULLUAIbI.

~ WHULAATBL UCTIONHMTENA. NOArOTOBUBLIETO AOKYMEHT. €r0 KOHTAKTHbIH TEACPOH u
padoUnit HEKTPOHHBIT axpec.

2.1.3. dnektponnoe  coodietne NPHOOPCTACT — NPABOBOIT  CraTyc YICKTPOHHOIO
AOKYMCHTA MpH €ro cooTBETCTBIHM 11.2.1.2 HacTosiiero [1010KeHms.

2.1.4. DNeKTpOHHBIH  10KyMeHT, umerolmii-— popmy,  He COOTBETCTBYOLLY IO
YCTAHOBJICHHOH, B Ka4YeCTBE HEKTPOHHOrO JMOKYMCHTA B COOTBETCTBUU € HACTOSLLUM
[Monoxkenuem He pacematpuaerces,

2.2. Ucnonb3osanue DJICKTPOHHOIO JIOKYMEHTA

2.2.1. DnekTpoHHbIi AOKYMCHT — BCTYIaCT B CUIlY ¢ MOMEHTA  €ro MOJIYYCH S
VICKTPOHHOTO 4/IPecaToM.

DACKTPOHHBIN JTOKYMCHT. HOJYYCHHBIT ajapecaTom:

— pacneyaTbiBacTes Ha OYMaKHOM HOCHTE/Ie.



— PErucTpupyeTcs B KypHale BXOMIUNX JOKYMEHTOB € YKA3aHUEM HOMEPA BXOASALIETO
JIOKYMEHTA. J1aThl TOJYHEHHs, [0 HEOOXOJAMMOCTH - 1aThl KOHEYHOrO Cpoka HCIOJIHEHUS,
Jannas  uHGopmManng  3aHOCHTCS  HA  OYMAKHBI  BAPHAHT  TOAYUCHHOIO  YICKTPOHHONO
JIOKYMEHTA.

— MEPEIACTCS  PYKOBOAMTCMO MM 3AMCHSIOLIETO  €r0  JIOJUKHOCTHOMY MY Ha
PACCMOTPEHHE W JANbHENIINX TTOPYUCHHIT B aApec COOTBETCTBYIONMX JOJAKHOCTHBIX L
YUPEKIAECHNS,

2.2.3.TBOY «'mmuasus Haspanosekoro paiionay HMEET YJICKTPOHHYIO (hopmy OJarKa
HCXOIILETO AOKYMEHTA. YTBEPIKACHHYIO PYKOBOIMTCICM YUPEIHKIACHHS.

2.2.4. DNeKTPOHHDIT  JIOKYMCHT. OTHNPABAsEMbIH  ajpecary. J0JKEH COOTBETCTBOBATD
CJAEYHOUIUM TPeOOBAHUSIM:

— JIOKYMCHT pacrievaran Ha OyMaKHOM HOCHTENE M MMEET OPHTHHAILHYIO TOANNCH
PYKOBOANTES! YUPEAICH UsE HITH JIOJKHOCTHOTO JTHIA. €rO 3aMEHSIOLET .

JOKYMCHT — 3apCructpupoBall B SKYPHAIC  HCXOASLLIN  JIOKYMCHTOB.  HMEeT
PErUCTPALMOHHBIH HOMEP M 1Ty PerncTpartiii.

— OPUIHHAJ JIOKYMEHTA C NOANKUCHIO PYKOBOAUTENS TTOULUT B MAMNKE 0JTOI0 XPAHEH S

HCXOASLLMX JIOKYMEHTOB YUPEIKACHMS.

3. Opranusanust H1eKTPOHHOI0 T0KYMEHTO0H0POTA

[Tpotece  HIaCKTPOHHOrO — JLORYNMCHTOO00pOTA  (popMupyCTes 13 CAC/LYIONLIX
KOMITOHCHTOB:

3.1. Hasnauenne 8 I'bBOY  «l'nmnasus  Haspanoekoro  paioHa»  OTBCTCTBEHHBIX
JOJKHOCTHBIX JIHLL, 00€CNCUMBAIOLLIX WICKTPOHHBI I0KYMEHTOOG0POT.

3.2. PopmMupoBaHUE MEKTPOHHOTO JIOKYMEHTA COMIacHO N.2. 1. HACTOSLEr0 NOJIOKEeH M,
3.2.1.OrnpaBka 1 nojlyyeHne SICKTPOHHOINO JOKYMEHTA CPEACTBAMU  ICKTPOHHOI]

MOUTHI (NP HEOOXOAUMOCTH - ITPOBEPKA MOTHHHOCTH HHBIMK CPEJCTBAMI CBSI3H ).
3.2.2.0Tnpaska  m NOJYHCHHE  OJICKTPOHHBIN  JIOKYMEHTOB  OCYILCCTBISCTCS ¢

HCHOIL30BAHIEM  HPOIPAMMHBIX  HPOYKTOB.  HPSHABHAUCHHBIX L1t PadOTh ¢ )ICKTPOHHOI

HOYTOI. BBIOOP POrpamMmMHOro npoayKTa OCyieCTBIsSCTCS YUPEkICHHEM CaMOCTOSITCIbHO.

3.2.3. KOHTpOAb  MOJydeHHs  aipecatoM  OTIPABICHHONO  MEKTPOHHOIO JOKYMEHTa
OCYLLCCTBIACTCSA OTBETCTBEHHBIM JIOJIKHOCTHBIM JIMLIOM YUPEIKACH S, BELYIUM HICKTPOHHbI]
JIOKYMEHTOOO0POT.

3.3. Peructpains  BXOAALNX 1 HCXOASMIMX  HIACKTPOHHBIX JIOKYMCHTOB. 10CTaBKA
HCTIOJIHUTEIAM, KOHTPOJIb HCIIOJIHCHUSL.

3.3. 1 YUer 9AeKTPOHHBIX JIOKYMEHTOB OCYIHECTBIAACTCS TIYTEM PErHCTPaiuti B KypHAIIC
PCIHCTPALUH BXOASLLHX / HEXOAIIIN JIOKYMCHTOB.

3.3.2. DNEKTPOHHbIE JIOKYMEHTLI AYOJANPYIOTCS B BHC KOMUIi Ha OYM@KHBIX HOCHTESX
¢ HPHUCBOCHHEM HOMCPA BXOAALLCIO M/ HCXOAMLEIO JIOKYMEHTa. CpoKH HX  XpaHeHus
PErJIAMEHTUPYIOTCS MHBIMU HOPMATHBHBIMH aKTaMH.

3.4. OT3bIB 2EKTPOHHOTO JIOKYMEHTA.

3.4.1. Ornpasntenb BrpaBe OTO3BATH OTNPABIEHHbI JIEKTPOHHDI] JIOKYMEHT TYTeM
OTNPABKH MOJIyHaTenio JokymeHTa "y Bejiomiaenme 00 ot3bise’,

3.4.2."YBenomacnne 00 O3B ABASCTCS IOKYMCHTOM TOI ke KaTCrOpHH. 4TO 1
OT3bIBACMbBIH JIOKYMCHT,

3.4.3."YBenomaennn 00 0T3bIBEe" COACPKNT OCHOBANME OT3HIBA paHee OTHPaBICHHOTO
YICKTPOHHOIO JOKYMEHTA.

4. OTBETCTBEHIOCTD

4.1 M3menenne opuunanbioro HekTpoHHOro HoYTOBOIO anpeca 'BOY «l'umnaszus
Haspanosekoro  paifona» — corziacosbiBact — co  cnennaiucraMi  oriaeia 00pazoBaH s



Haspanoseckoro paifoHa. BeAYHIHMIT YICKTPOHHBIT /IOKYMCHTOOGOPOT 1 OTBCHAOIIUMIT 34
HH(OPMATH3ALHIO CHCTEMBI 00pa30BaHits paiioHa.

4.2. 1o daxry n3menenus oQUUHAILHOTO HnekTpoHHOro aipeca 'BOY  « nmuasig
Haspanosckoro paiiona» o0si3ana yBeAOMHTbL 00 9TOM 0TI 00pa3oBaHitst B TEUCHHUE OJHOIO
padouero Hs MHGOPMALHOHHBIM THCHLMOM. HATIPABASEMbIM ¢ HOBOIO HICKTPOHHOIO ajapeca.

4.3. OTBETCTBEHHOCTb 33 (hyHKLUHOHUPOBAHHE AIEKTPOHHOIO JIOKYMEHTOO00pOTa B
['bOY «l"umnasns Haspanosckoro paiionay pyKoBOAHTENb YUPEIKACHHS,



